Promotions & Tenure Website 

Instructions for Using the Executive Committee Area

1. Approximately one week before the Executive Committee meeting, members of the Committee will receive an email with a link to the Promotions & Tenure Website: http://www.columbiamedicine2.org. 
2. Once you arrive on the Promotions & Tenure homepage, click on “Executive Committee” and you will be presented with a login box.  Because the Promotions & Tenure Website is on a secure server that is separate from the Columbia University server, you can use your UNI as your Username, but you cannot use your accustomed password. The password is provided in a separate email to each Committee member.

3. After you log in you will be taken to a page entitled Executive Committee, which lists the candidates for promotion for the next Executive Committee Meeting. Each listing will include the candidate’s name, current (From) title, and proposed (To) title on the left-hand side of the screen. On the right-hand side of the screen is a link to “Curriculum Vitae”.  Click on the link to review the candidate’s updated CV. Use the browser’s “Back” button to return to the Executive Committee page. Please note there may be a second page of candidate listings.
4. At the top of the Executive Committee page, you will see “AGENDA”. You can click on “AGENDA” to view the most up-to-date agenda for the upcoming Executive Committee Meeting.

5. When you have reviewed all of the candidates’ information, close the browser to logout.

Please be advised that we have put a great deal of thought into making this site relevant, easy-to-use, and secure. If you have any questions or concerns, there is detailed information on security and confidentiality on the Promotions & Tenure homepage.

Candidates for promotion will remain on the site until they are presented at Executive Committee.  
