Promotions & Tenure Website

Instructions for Using the Committee on Promotions Area
1. Whenever a new candidate for consideration by the Committee on Promotions is ready for review, members of the Committee will receive an email with a link to the Promotions & Tenure Website: http://www.columbiamedicine2.org.  
2. Once you arrive on the Promotions & Tenure homepage, click on “Committee on Promotions” and you will see a login box.  The Promotions & Tenure website is on a secure server that is separate from the Columbia University server so it cannot accommodate the familiar UNI and password protocol.  All members of the Committee on Promotions will use their UNI as their Username and will receive a password in a separate email.  If you would like to have your password changed in the system, please contact Greer J. McPhaden, Director of Faculty Development & Promotions or Glenny Perdomo, Webmaster (gp2229@columbia.edu).
3. After you login you will go to a page called Committee on Promotions, which lists the current candidate(s) for promotion.  Each listing will include the candidate’s name, current (From) title, and proposed (To) title on the left-hand side of the screen.  On the right-hand side of the screen are three links for your review.  The “Letter of Promotion” link will pull up a copy of the letter written from the candidate’s Chief to request the promotion.  You can increase the size of the letter with the button that appears when you click on the lower right-hand side of the document.  The “Curriculum Vitae” link will show a copy of the candidate’s updated CV.  To return to the Committee on Promotions page, please click the “Back” button on your browser.
4. The “Evaluations” link pulls up another page entitled Teaching Evaluations.  On it should be six links to evaluation reports drawn from the E-Value system: “Educator Performance”, “Educator Comments”, and “Educator Scores” will typically be available from both the Internal Medicine Residency Program and from the Divisional Residency Program.  These reports summarize performance, comments and proficiency information currently in the E-Value system for the candidate.  Evaluations from sources other than E-Value may appear when applicable. To return to the Committee on Promotions page, please click the “Back” button on your browser or the “Back to COP Page” link in the bottom left-hand corner.
5. When you have reviewed all of the candidates’ information you can click on the link at the bottom of the candidate’s listing that will either show Dr. Jacobs’ or Dr. Wardlaw’s name.  A blank email will appear and you may use it to send your comments directly to the correct Chair, or you may choose another method for sending your comments.

6. When you are finished, close the browser to log-out.

Candidates for promotion will remain on the site until all members of the Committee have communicated with the appropriate Chair.  
